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IHonoxenue
00 00em coOpaHun pabOTHUKOB M YHHIIUNIAJIbHOIO aBTOHOMHOI0O
AOLUKOJILHOI0 00pa3oBaTe/ibHOro yupesxkaeHus [Jderckuii caa
KOMOMHHMPOBAHHOIO BHAA
Ne 56» AcOecTOBCKOro ropoacKkoro oKpyra

1. Obuiee nosoxeHue

1.1. B nensix pacudpeHus KoJulerHajlbHbIX, AEMOKPaTHYeCKUX GOpM YyIpaBieHHUs,
peanuzaluy npaBa pabOTHUKOB JIE€TCKOro caja Ha ydyacThe B YIpaBlICHUHU, a TAaKXKe
pa3BUTUS U COBEPLIEHCTBOBaHUS 00pa3oBaTe/IbHON AESTENbHOCTU B JETCKOM Caly
nefictByer O6wee cobpanue paboTHHKOB. OOiiee cobpaHue paGOTHUKOB —
MIOCTOSIHHO ~ JEeHCTBYIOLIMH KOJUIETHANbHBIM oOpraH ympaBieHus (manee —
KOJUIErHalIbHbId ~ OopraH)  MyYHULMIAIbHOIO  aBTOHOMHOIO  JOLIKOJBHOIO
oOpa3oBaTenbHOro yupexaeHus «JleTckuii can komMOMHHpOBaHHOroO BuUAa NeS6y
Ac0ecToBCKOro ropoACKOro okpyra (aajnee —IeTCKUi can).

1.2. OmHO 4 TO Xe JIMHO MOXET OBbITh UJIEHOM KOJUIETHallbHOro OpraHa
HeorpaHU4eHHOe YHUCJIO pas.

1.3. KonneruanpHblii oOpran He BIpaBeé BMEUIUBATbCS B HCIOJHUTEIBHO-
pacnopsiIUTeNbHYIO AeATEIbHOCTh 3aBEYIOLIEero AETCKOro caaa.

1.4. KosernaneHelil opran B cBoel aedrenpbHOCcTH cobnonaer KoHcTuTyuuoo u
denepanbHble 3aKOHbl Poccuiickoit denepaunu, Ykassl [Ipesuaenta Poccuiickoi
Ddenepauuu, NOCTAaHOBICHUSIMH U pacropsbkeHusiMu [IpaButensctBa Poccuiickoit
Denepauun U CBepasOBCKOM 00IACTH, pacnopsaUTeIbHbIE HOPMATHUBHBIE AKTHI
CepnnoBckoil obsacti, AcOECTOBCKOrO rOpoACKOro OKpyra, a Takxe YCTaB U
JIOKallbHble HOPMAaTHUBHbBIE aKThl, pacliOpsiAUTENbHbIE aKThl JETCKOrO caja.

1.5. CtpykTypa U nopsiiok GopMHUPOBaHHUSL.

1) B coctaB KoJjiernalipbHOrO OpraHa BKJIIOYAlOTCs Bce pPabOTHUKH C MOMEHTa
npueMa Ha paboTy B AETCKUH caj O OKOHYaHUS CpoKa NEHCTBUS TPYIOBOIO
goroBopa. Ha kaxaom 3acemaHuu  KOJUIerHalbHOro opraHa usbupaercs
npeacenarenab U CEKpeTaph IJ1sl BEAEHUs MPOTOKOJIa COOpaHHUsl.

2) UneHsl KOJUIETHANBbHOIO OpraHa BBINOJHSAIOT CBOM OOS3aHHOCTH Ha
oOuiecTBeHHbIX Hayanax. Cpok [OJHOMOYMH KOJUIETHAJBbHOrO OpraHa —
OeccpoUHO.

3) Ilpencenarenp U cekpeTaphb KOJJIETHAIBHOTO OpraHa H30MparoTCcs Ha 3aceJaHuU
OTKPBITHIM [0JIOCOBAHUEM

a) NPOBOAUTCA NOJHATHEM CIIELHATIbHO H3TOTOBJIEHHOM KapTOYKH HIIH PYKH;



0) moac4ér rojocoB IMPOBOAUTCS CUYETHOHM KOMHCCHEW, COCTOAIIEH H3 TpEX
4eJI0OBEK, BEIOpaHHOW 3apaHee B Havyalle 3acelaHus;

B) 10 Ka&XIOW IpPOroJIOCOBAaHHON KaHAWAAType IOJCYUTHIBAIOTCA TIO0JI0Ca,
IIOJJaHHBIE  «3a», «IPOTUB», «BO3IepXKaics». JlaHHBIE  IMEPCOHAIBLHOIO
rOJIOCOBAaHMS 3alMCHIBAIOTCS Ha IOCKE U 3aHOCSTCS B IIPOTOKOJT,

I) u30paHHBIM IPU3HAETCS TOT, KTO Habpal He MeHee 2/3 roJl0COB YYaCTHUKOB
IpY HAJIMYUH KBOpYyMaA.

1.6. ITopsinok opranuzauuu JesTebHOCTH.

1) KoanerunansHelit opran cobupaercs He pexe ABYX pa3 B TOI.

KosnernanpHblii opraH NpaBOMOYEH MPUHUMATh pEIIeHHs, €CIH B ero pabore
IPUCYTCTBYET HE MeHee 2/3 ero 4jieHOB, OTKPHITBIM TOJIOCOBAaHHEM, peEIIeHHE
IIPUHKMMAETCs], €CJIM 32 HEro IPOroJocoBajo He MeHee 2/3 MPUCYTCTBYIOLIUX.

2) Pemenuss OOGmero coOpaHusi paOOTHUKOB, INPHHSATBIE B IpelaeliaX ero

HOHHOMO‘-II/II\/’I, SIBJISIFOTCST 00s13aTeILHBIMHU JJIs1 BCEX pa6OTHI/IKOB JETCKOI'O caaa.

3) B ciyudae Hecornacus C MPHUHATBIM peIIEHHEM YIE€H KOJUIETHalbHOTO OpraHa
MOXET H3JI0)KUTh CBOE MHEHHE B MUCbMEHHOW (opMe, WU OHO Mpuiaraercs K
IIPOTOKOJIY 3aceaHMusl.

4) IIpoToKOMbI 3acelaHUi KOJIETHAbHOTO OpraHa, ero peuieHus: o(hopMIISIOTCS
ceKpeTapéM, KaKIbIi IPOTOKOJI TOANKUCHIBAETCS MIpeceIaTeNIeM U CEKPeTapEM.

5) IIpoToKonbl 3ace aHH BXOISIT B HOMEHKJIATYPY A€l IeTCKOTOo caa.

1.7. JleATeapHOCTh KOJUIETHAJIBHOTO OpraHa OCHOBBIBACTCS Ha CIIEIYIOIIUX
MPUHLIHIIAX:

1) 3aKOHHOCTH;

2) ryMaHHOTO OOpalleHus;

3) YBOXXUTEJIBHOTO OTHOIIEHHS;

4) B3aMMOJEHCTBHs C POAUTEISIMH WIH HWHBIMH 3aKOHHBIMH IIPEICTABUTEIAMHU
HECOBEPILICHHOJIETHETO I10 BOIIPOCAM 3alLUThI €ro IpaB U 3aKOHHBIX HHTEPECOB;

5) OTBETCTBEHHOCTH pOAWTENeHl WIM WHBIX 3aKOHHBIX IpeICTaBUTENEH
HECOBEPIICHHOJIETHEr0, JNO/DKHOCTHBIX JIMI 32 HapylleHHe NpaB M 3aKOHHBIX
UHTEPECOB I'paXkJaH,

6) WHIMBHIYaNbHOTO TIIOAXOAA M COONIONEHWS KOH(UAEHIMAILHOCTH Ha
pasIMYHBIX dTalax COLMAIBbHON peabuMTallMU ceMel W AeTel, HaXOOAIIUXCS B
COLIMAJIBHO OIAaCHOM ITOJIO)KEHHUH;

7) TTacCHOCTH.

2. OcCHOBHBIE 3a1a9H

2.1.3aia9aMu KOJLIErHaIbHOTO OpPraHa SBISIOTCS:

1) opreHTalMS IeSITETbHOCTH Ha pellleHre BOIIPOCOB B AETCKOIO Cafia;
2) cobmoaenne 3akoHoaaTenbeTBa Poceuniickoit @eneparum.

3. KomnereHuus 1 ocHOBHBIE (DOPMEI I€STEIBHOCTH

3.1.KoMneTeH1Ms KOJIIErHaIbHOTO OpraHa:

1) sakmouenne KomnekTuBHOro moroBopa, [IpaBui BHYTPEHHENO TPYAOBOIO
pacnopsiika, K3MEHEHUN U JOINOJHEHUN K HUM;



2) BHOCHUT peIoKeHus IO [OBBILIEHHIO Ka9eCcTBa e TeNbHOCTH JleTckoro cand;
3) oOCyX)AaCT BOMpPOCHl  OTLIATH TPy AR, IpUHAMAET joKanbHbBIe  AKThL,
pernameﬂmpy}oume BOIPOCH! MOPANBHOTO 1 MaTepHabHOTO CTHMYJIAPOBAHHU;

4) BbIABATACT KaHIUAaTypbl OT/IeTIbHBIX paGOTHUKOB 11O BBITIOJTHEHHUIO
00513aTEIBCTB YIOIHOMOYEHHOTO W@ o oXpaHe TPyAd;

5) TpUHATHE AHBIX JIOKANbHBIX aKTOB, pernamemnpyromnx nesATeNbHOCTD
06pa3013aTean0171 opraHu3alyy, ripeycMOTpeHHbIX Y cTaBOM;

6) HarpaXIeHIE pabOTHUKOB.

7) MCTIONB30BATE He 3amnpelIeHHBIC 3aKOHO1ATEIbCTBOM Poccuiickor Denepalii
JHbIe CITOCOOBI 3alIUTH! [1paB U 3aKOHHBIX UHTEPECOB;

) obcyxnaTh qpyrue BOMPOCHL TIpe Ly CMOTPEHHBIC JAHHBIM M WHBIMUA
JIOKaJIbHBIMH HOpMAaTUBHBIMU aKTAMH JETCKOro caa.

9) 3acmywmBaeT BOITPOCHL:

. 0 BbHINOJHEHHA corNalIeHuH, o6s3aTeNnbCTB  CTOPOH, 06o3HAUCHHBIX B
KOJLTEKTABHOM JOrOBODE:

- o paborte 006111eCTBEHHBIX KOMHCCHHL.

3.2. OcHOBHOH dopmoit pabOTHI KoJIerMaTbHOro oprafa JBIISFOTCS 3aCeIAHUA:

1) 3acenanus cO3BIBAIOTCS 3aBEYIOIHAM JIeTCKOro cana. MoryT NpOBORUTHCA
odepeaHble 1 BHeouepeHbIC 3acelaHus;

2) BHEOYEPEAHBIC 3aceaHuMs POBOAATCA MO pelLIEeHHUIO 3ape/IyloLIero, a TakKe o
TIpeiI0KEHNIO 4eHOB  KOIJIErHajbHOTO oprasa. Jlata npoBeNCHIA
BHEOUEpEIHOTO 3aceatns omnpenensieTcs 3aBeIyIOLM;

3) 3acefaHKe gpysieTcsl IPaBOMOIHBIM, ecny Ha HEM [pUCYTCTBYET HE menee 2/3
OT yCTaHOBJICHHOTO yucIia 4jieHOB KOJITerHanbHOro OpraHa,

4) Ha jaceJaHUsIX ~ BIPaBE IpUCyTCTBOBATD TIpeCTaBUTeIIH OpraHoB
rocy)lapCTBeHHoﬁ " ACIIOHATENBHON  BIACTH, MECTHOTO caMoyTpaBIeHNs,
npoQeccHoHATBHBIX COI030B, Y4aCTHUKH 0Opa30BaTebHbIX OTHOLIEHUH C
paspeleHns npezcefaTess KOJLJIETHANBHOTO OpraHa.

3.3. [opsaoK npoBEACHUA 3acelaHun KOJIIErHAIBHOTO OpraHa:

1) 3acenaHus IpoBOASATCA IO Mepe HEe0OX0IUMOCTH, qBISIOTCA, KaK IpaBUio,
OTKPBITBIMH. B uemix obecnedeHnd KOH(bI/ID,eHIlI/IaIIBHOCTH uH(opMalii
KOJUTErHANbHOrO oprafa ¢ yuéTOM XapaKTepa paccMaTpuBacMbIX MaTepualoB
MOXKET IIPUHATH MOTHBHPOBAHHOE PELICHNC 0 TpOBE/ICHUA 3aKPBITOTO 3aCeAAHNA
2) rpeceaaTebCTByY et Ha 3acel]aHuH KOJUIErHaJIbHOTO OpraHa ero mpezcenaTeib
1160 10 ero MopyHeHUIo cexpeTapb KOJLTErHAIbHOrO OpraHa.

3) 3aceaaHue KOJUIErHaIbHOro OpraHa qBIISIETCS TIPABOMOTHBIM, ecay Bce WICHBI
J3BelleHbl O BpeMCHU H MecTe ero mposeeHud 1 Ha 3acelaHuu TIpUCY TCTBYIOT
Gonee He MEHEE 2/3 4JIeHOB KOJUIerHaAIbHOTO  OpraHa. [lepenaya <WICHOM
KOJUIErHabHOro oprata cBOEro royoca Apyromy ULy HE JOIyCKaeTCs.

4y B ciydae OTCyTCTBUS Ha 3aceJaHUH KoJUIerHanpHoro  oprata yjieHa
KOITErnajibHOro OpraHa ero MHEHHE MOXKET GBITH NPEACTABICHO B IHCHMEHHON
hopme U YUTEHO B xoje MpoBeACHUA sacefaHus MPU orpezeneHrn HATUIUSL
KBOpyMa U pe3ylbTaToB [OJIOCOBaHMUS, @ TaKKe IpH [IPUHATHA pelueHui MyTEM
IPOBEICHUS 3a04YHOrO TOJIOCOBAHMA.



5) KaXKIbI{ 4JIeH KOJUIeTHAIBHOIO OpraHa UMEET IPU IOJIOCOBAaHMM OHH rojoc. B
Cllyyae¢ paBeHCTBA TIOJIOCOB pELIAIOIIMM SBISETCS TOJIOC TIpeacenaress
KOJIJIETMaJIbHOTO OpraHa.

6) Mo u3bpanus npeicenaTess KOJUIETMAIBHOIO OpraHa Ha TaKOM 3acelaHUH
Npe/ACceAaTeIbCTBYET CTAPLIMM 110 BO3PACTY YJI€H KOJIETHAIILHOTO OpraHa.

3.4, Tlopsanox nesTelbHOCTH KOJUIETHAIBHOrO opraHa. YUNIeHbl KOJUIETHATBHOIO
OpraHa W3BEIIAIOTCs 3aBEAYIOLINM O 3acelaHUHU He MOo3JHee YeM 3a 2 IHs 10 IHS
3ace/laHus JIFOOBIM JOCTYMHBIM CIIOCOOOM (B TOM YHC/IE IMyTEM pa3MEIIeHHUS
MHQOpPMAallMK Ha HMHPOPMALMOHHOM CTeHze). lIpencenarenbCTBYIONME Ha
3acelaHuu:

1) Benér 3acenanue;

2) opraHusyeT oOCyXIeHHEe BOIIPOCOB IOBECTKM IHs 3acelaHMs, CTAaBUT €& Ha
rOJIOCOBaHUE;

3) OpeaoCTaBIsIeT CIOBO IS BBICTYIUICHUS B TIOPSIIKE OUEPENHOCTH IIOCTYIIMBIIMX
3as1BOK, a TaK)Ke NPUITIAIIEHHBIM JIMLAM;

4) CTaBUT Ha rOJIOCOBAHUE B ITOPSIIKE MOCTYILIEHHS BCE TIPEIJIOKEHHS;

5) oOpraHuM3yeT TrOJIOCOBaHHE M MOJACYET TOJIOCOB, OIJIAIAeT Ppe3yJbTaThl
rOJI0COBaHUS;

6) obecrieynuBaeT coOMIOCHUE TOJOKEHHM HAcTosAIEero 1100KeHus YjleHaMHu U
NPUITIALIEHHBIMU JIMLIAMH; ’

7)  MOXET  yHamuTh  NPHUIVIAIEHHBIX  JIAL,  Melalmmx  pabore.
[lpencenarensCTBYIOIMH BO BpeMs BBICTYIUIEHHM YWIEHOB M IPUIIAIISHHBIX JIHI]
HEe BIIpaB€ KOMMEHTHUPOBATh HX BBICKA3bIBAHUSA, 3a HCKIIIOYEHHUEM CIIy4yaeB
OTKJIOHEHHSI TE€MBbl BBICTYIUIEHHH OT YTBEpXKIEHHOM IOBECTKH IHS. Y4YacTBYys B
OTKPBITOM  TI'OJIOCOBaHHH, IPEACENATEIbCTBYIOIIUMA TOJOCYyeT  IIOCIEIHHM.
[TponomkuTebBHOCTE TOKIAJ0B, COMOKJIAN0B, 3aKIIOYMTENBHOIO CJIOBA, HMHBIX
BBICTYIUICHUH Ha 3acelaHMsX YCTaHABIMBACTCS IIPEICENaTelIbCTBYIOIAM II0
COIIaCOBaHHIO C JOKJIAAYHUKAMH M COJOKIaAYMKaMU U He JOJDKHA IIPEBBIIIATE:

1) nns noxnana - He Gosiee 90 MUHYT;

2) nnst conoknana — e 6onee 60 MUHYT;

3) ISt 3aKIIFOYMTEIBHOrO ClIoBa — He Gostee 10 MuHYT;

4) 15 BBICTYIIIEHUS B IPEHUsIX - He Gostee 10 MUHYT;

5) Ans javd CrpaBOK, OIVIALIeHHs HH(OpMAlMH, 3asBIeHUH M OOpAIeHHH —He
6onee 20 MUHYT;

6) [UIs TOBTOPHOT'O BBICTYIUIEHHUSI - He Gosiee 20 MUHYT.

Kaxxnpiii uneH, a Takxe NpUITAlISHHBlE Ha 3aceflaHAe€ MOTYT BBICTYIIHTH B
MPEHUSX 110 KaXIOMY BONpOCy He Oojiee IBYX pa3. BricTymarouuii Ha 3acefaHuu
He BIpaBe ymnoTpeOisATh B peud TIpyOble, OCKOpPOWUTENbHBIE BBIPAKEHHS,
HaHocsMe ymepd 4YecTM M JOCTOMHCTBY TpaKIaH M JOJDKHOCTHBIX JIHII,
IPU3bIBaTh K HACUJIBCTBEHHBIM JE€HCTBUSAM, UCIIONB30BaTh JIOKHYIO HH()OPMALHUIO,
JOIyCKaTh HEOOOCHOBaHHbBIE OOBUHEHMS B 4el-1ibo0 axpec. B ciydae Hapymenus
YCTaHOBJICHHOI'O TIOPSIIKA, BBICTYNAIOIMIMK MOXET OBITh JHINEH cjoBa 0e3
NpelyNpexkaeHNsl. YKa3aHHBIM JIMLAM CJIOBO Uil MOBTOPHOTO BBHICTYILIEHHS IO
obcyxnaeMoMy BOMpoCy He mpenocrasisieTcsi. HUKTO He BIpaBe BBICTYNATh Ha
3ace/iannu Oe3 paspelleHus Ipe/ce1aTe/lbCTBYIOLIEro.



4. TlpaBa 1 OTBETCTBEHHOCTh

4.1. KoyiernajibHbIi OpraH UMeeT IIpaBo.

1) co3paBaTh BPEMEHHBIC pabourie TpyMIbl C MNPUITIAIICHAEM CIIELAAIIUCTOB
pa3IMYHOrO MpOQWUIsi, KOHCYJBTAHTOB JUIA BBIPAOOTKM PEKOMEHIALMK  C
MOC/IEAYIOLIIMM PaCCMOTPEHHEM HX Ha coOpaHuy,

2) IpYHUAMATh OKOHYATEBHOE PEICHNE TI0 CIIOPHBIM BOIIPOCAM, BXOJSIIUM B €TO
KOMITETEHIIHIO.

4.2. KomernajabHbli OpraH HeCET OTBETCTBEHHOCTD 3a.

1) COOTBETCTBHE ITPUHATBIX pelleHul 3aKOHOIaTeIbCTBY Poccuiickoi @eznepanuu;
2) NpUHSATHE KOHKPETHbBIX peleHuil 10 KaXI0My paccMaTpiBacMoMy BOIIPOCY.
4.3. IpeacenaTens KOUIETHATBHOTO OpraHa:

1) KOOpAMHHUPYET U KOHTPOIUPYET paboTy cexpeTapsi KOJIeTHaJbHOTO OpraHa,

2) paccMaTpUBAET IOIYUSHHBIE IOKYMEHTBI A MaTepuajbl U MPUHUMAET PELICHUE
0 BBIHECEHWHU UX JJIs paCCMOTPEHHs B XO/I€ 3aCeIaHN, '

3)  OCYIIECTBISAET B3aMMOJEHCTBHE C  OpraHaMu roCyIapCTBEHHOH |
MeroHuTe pHOM BiactH CBEpAIOBCKOH 0071acTH, AcOecTOBCKOIO TOPOJICKOTO
oKpyra, ydpeaureneM W HHBIMH MO/DKHOCTHBIMU ~ JIMIIAMH ~ OpraHoB
rocyIapCTBEHHON U WCIIOJHUTEIBHOMN BIACTH;

4) TNOANKCHIBAET IPOTOKOJBI, MPEACTABICHHA, XoJaTaiicTBa M BBINACKA U3
3ace/laHus,

5) NpOBOIKT 3ace/laHks KOJJIErHajibHOro Opraxa,

6) HECET OTBETCTBEHHOCTH B YCTAHOBJICHHOM 3aKOHOM nopsiaKe 3a obecredeHue
NeSTebHOCTH U IPUHATBIX PELIEHHUSX KOJIErHalbHOro opratqa.

4.4, Cekperapb KOJJICTHQJIBHOTO OpraHa MONIMHACTCA npencefaTenro 1
BBITIONIHSET CiIeayromue §yHKIHU: '

1) B OTCYTCTBHE NIPECEIaTeNs HCTIONHAET ero MONHOMOTH,

2) BeIET U 0GOPMJISIET TPOTOKOJIBI 3acelaHui,

3) HaIpaBliseT BBINHCKA U3 IPOTOKOIIOB (mpu HEOOXOIUMOCTH) H obecrieqynuBacT
KOHTPOJIb 32 UX BBITIOJIHEHUEM,

4) oTBeuaeT 3a BeJEHME JENONPOM3BOACTBA B COOTBETCTBHH C ‘HOMEHKJIaTypou
nen.

4.5 UYnenbl KOJJIErHAJBHOrO OpraHa HecyT OTBETCTBEHHOCTh 3a 3aKOHHOCTH H
00OCHOBAHHOCTh PpELICHUH IPH pPacCMOTPEHHWH BOIPOCOB B COOTBETCTBUH C
3aKOHO/1aTeJIbCTBOM.

5. [TopsOK BBICTYIUIEHHSI OT UIMEHHM [IETCKOTO Cajia
5.1. O61ee codpanue pabOTHUKOB He BIPaBE BRICTYNATh OT UMCHH JIETCKOTO cajia.

6. BzauMogelcTBUE U CBSI3HU

6.1. KomnernanpHblli opraH paboraeT B TECHOM KOHTAakKTe C 00I11IECTBEHHBIMHU
OpraHU3aLMsIMU, KOJUIETHAIBHBIMA OpraHaMH yIIpaBJIeHHUs JIETCKOTO Cazia.

6.2. IlpuriamraeT Ha COBMECTHBIC 3aCeIaHMs MpeacTaBUTENEH KOJUIETHAIBHBIX
OpraHoB yIIPaBJI€HHs [0 BOIPOCAM COBMECTHBIX NENCTBUM.
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7. Jlenomnpou3BOCTBO

7.1. 3aceqaHue KOJUIETHAlBbHOIO OpraHa odopmiisieTcsi TIPOTOKOJIOM, B KOTOPOM
dukcupyeTcss  XOX obcyXeHnss ~ BBIHOCHMBIX  BOIPOCOB. ITpoTOKOJIBL
OAMUACHIBAIOTCS NpefcefaTesIeM 1 CeKpeTapéM.

7.2. OdopmieHre NPOTOKOJIA.

1) TIpOTOKOJIB! KOJUIETHAIbHOIO OpraHa cojepKaT CIemyrolue PEeKBUHUTRL
HONHOe HAMMEHOBaHME [ETCKOro caja, HaMMEeHOBAHHE BUIA IOKyMEeHTa, [aTa
3aceaHus, HOMEp, 3arojloBOK, TEKCT, IOIIHCH. Jlata TPOTOKONIA —3TO [aTa
NpoBeICHHs 3aCeIaHM.

2) TekcT MPOTOKOJIA COCTOUT M3 ABYX yacTeii: BBOIHOM M OCHOBHOM. BBonHas
4yacTh CONEPKUT ITOCTOSHHYIO nHdopmanuo  (croBa: «ITpuCyTCTBOBAJION,
«OTCYTCTBOBANIO») U TIEPEMCHHYIO (pamunusi, HHULIHAIBl [PEICCHAaTEeN,
cekperaps U npucyTcTBytomux). IIpu HeOoOXOIMMOCTH YKa3bIBAIOTCS JOJDKHOCTH
NpPUCYTCTBYIOIIMX, @  TakKe — MHUIMATEL dbammiuy, OOIDKHOCTH  JIAIL,
NpUrIaléHHbIX Ha 3acelaHue. ,

3) BBozHas 4acTh MPOTOKONA 3aKAHIHBACTCH nosectkor mHs. CioBa «IOBECTKA
nHs» medararoT OT (-HyJIeBOro MOJIOXKCHHA TabynaTopa, Mocjie HHUX CTaBUTCA
BOeTOYHe. BOMpOCHl MOBECTKM [HS HYMEPYFOTCH. Kaxaelii HOBBIM BOIPOC
eyaTaioT oT 1-ro monoxenus Tadynsropa. Ilocien0BaTebHOCTE PacIoIOKEHUS
BONPOCOB OIPEJIENSEeTCs CTeNEeHBIO HX BAKHOCTH. Bonpockl MepeYrcisoTes B
AmenuTenpHOM — magexe.  Jlokman  (OTHET, coobmenne, HHGOPMALS),
HauMEHOBaHHe [OJDKHOCTH, WHHIHUAIBL H dbaMunM0 JOKIamyMKa MHIYT B
ponuTensHOM manexe. He pekOMEHIyeTcs BKJIIOYATh B IIOBECTKY MHS BOIPOC
«PazHoey. Kaxpiii BOIPOC HOJKEH ObITh KOHKPETH3UPOBAH.

5) OcHOBHAs! 4aCTh TEKCTa CTPOMTCS B COOTBETCTBUM C BOIIPOCAMM MOBECTKHU JHA.
[locTpoeHHe  3alUCH  OOCYKIAEHHUS — KaKIOro BOIIpOCca  IMOBECTKM  JHA
ocymiecTBsieTcst o cxeme «CiryIuani —BRICTYITAIII, a TaKKe IMPOTOKOIUPYIOTC
BOIIPOCHI ¥ OTBETBHI.

7.3. Hymepawusi IIPOTOKOJIOB BEIETCS OT Hadana KaJISHIapHOIo roJa.

7.4. TIpOTOKOJIBI 3aCe/IaHksl BXOIAT B HOMCHKJIATYPY A JIETCKOro caja, XpaHsaTcs
B COOTBETCTBHU C YTBEPKIEHHOH HOMEHKJIATypOH Jie] ¥ MepefaroTCs Npu CMEHE
PYKOBOJCTBA 10 aKTy puéMa-nepeatim. |

7.5. TIpOTOKONbI KOIUIETHANBHOIO OpraHa CKpervsAroTes B KHUTY IIPOTOKOJIOB
KOJIErMANBHOrO OpraHa [0 OKOHYaHWH KaJeHJapHOro  rola, KOTOpas
MPOIIHYpOBBIBAETCS, @ 3aTeéM CKPeIIACTCS [IOJIMCHIO 3aBEAYIOIIEro HIIH
YIOJHOMOYEHHOTO JIKIA ¥ [EYaThi0 ASTCKOTO Caza.
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